UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THUA THIEN HUE Poc lap - Tw do - Hanh phiic
S6:1208/QP-UBND Thira Thién Hué, ngay 19théng 6 ndm 2014

cONG TPﬁ‘lG TIN DIEN TU T T.HUE

A,

DEN!!

66T, ... QUYET PINH
Ngay JQ{gVe V}ec con% b6 thi tuc hanh chinh thudc tham quyén giai quyét
yeh. - - Quan Iy cac Khu Cong nghiép Thira Thién Hué

CHU TICH UY BAN NHAN DAN TiNH

Can ¢t Lut T chirc Hoi ddng nhan dan va Uy ban nhén dan ngay 26 théng 11
nam 2003;

Can cr Nghi dmh s6 63/2010/ND- CP ngay 08 thang 6 nam 2010 cua Chinh
phti v& kiém soét thu tuc hanh chinh va Nghj dinh sb 48/2013/ND-CP ngay 14
thang 5 ndm 2013 cta Chinh phu stra dbi, b sung mét sb didu cta cac nghi dinh
lién quan dén kiém soat thu tuc hanh chinh;

Can cir Théng tu s6 05/2014/TT-BTP ngay 07/02/2014 cia Bd trudng Bo
Tu phap hudng dan, cong bd, niém yét tha tuc hanh chinh va bio céo vé tinh hinh,
két qua thuc hién kiém soat thu tuc hanh chinh;

Xét d& nghi cua Trudng ban Ban Quan ly cac Khu Cong nghi€p Thira Thién
Hué va Giam dbc S& Tu phap,

QUYET PINH:

Piéu 1. Céng bd kém theo Quyét dinh ndy thu tuc hanh chinh thuéc thim
quyén giai quyét ctia Ban Quan 1y cdc Khu Cong nghiép Thira Thién Hué.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh k& tir ngay ky.

Picu 3. Ban Quan Iy cac Khu Céng nghiép tinh c¢6 trach nhiém cong bd
cong khai céc tha tuc hanh chinh nay tai tru s& co quan va trén Trang Thong tin
dién tir ctia don vi. Trién khai thuc hién giai quyét cac tha tuc hanh chinh thudc

thdm quyén theo huéng din tai Phy luc kém theo Quyét dinh nay.

Piéu 4. Chéanh Vin phong Uy ban nhan dén tinh, Thi trudng céc co quan
chuyén moén thugéc UBND tinh, Chu tich UBND cac huyén, thi x&, thanh phé
Hué, Trudng ban Ban Quén ly cdc Khu Céng nghiép Thira Thién Hué va cac tb
chtrc, ¢4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Piéu 4;

- Cuc Kiém soat TTHC, B Tu phap;
- CT va cac PCT UBND tinh;

-Cac PCVPvaCV: CN, TH;

- Lu: VT, NV. p~

Nguyén Vin Cao




INH THUQC THAM QUYEN GIAI QUYET CUA
4 AC KHU CONG N GHIEP THUA THIEN HUE
yez‘ dmh SOWD UBND ngay 19 thang & ndm 2014

PHAN I. DANH MUC THU TUC HANH CHINH
1. Danh muc thi tuc hanh chinh méi ban hanh thubc thAim quyén giai
quyét cia Ban Quan Iy cac Khu céng nghiép Thira Thién Hué

STT

Tén tha tuc hanh chinh

Ghi chu

I. LINH VU'C QUAN LY DOANH NGHIEP VA LAO PONG

1

Thu tuc xac nhan nguodi lao dong nudc ngoai khong thudc

dién cip Gidy phép lao dong.

2. Danh muc thi tuc hanh chinh duoc sira ddi, b6 sung hoic thay thé
thugc tham quyen gidi quyet cia Ban Quan ly cac XKhu cong nghiép Thira

Thién Hué
STT | S6 ho so Tén thiituc | Tén VBQPPL quy dinh ndi dung sia
TTHC (1) hanh chinh | di, bd sung, thay thé®

I. LINH VU'C QUAN LY DOANH NGHIEP VA LAO PONG

Thi tuc cdp Gidy

1iét thi homh mét sé diéu cia Bo Iludt

* Nghi dinh s6 102/2013/NP-CP ngay
05/9/2013 cua Chinh phu quy dinh chi

Lao dong vé lao dong nudce ngodi lom
viéc tqi Viét Nam.
* Thong tw s6 03/2014/TT-BLDTBXH

T-TTH- phép lao dong cho
| 026601- ngudi nuéc ngoai | M8V 20/01/2014 cua B¢ Lao ding
TT lam viéc tai doanh T, hu'ong binh va Xa héi hudng dan Ng/’z_z
nghiép khu cong dinh s6 102/201 3/{\’B—CP.
nghiép * Noi dung sira doi:
- Thanh phan hé so dé nghi cdp Gidy
phép lao dong.
- Céan cur phdp ly.
, - Méu don, to khai.
T |The twe cap lai| * Nghi dinh s6 102/2013/ND-CP ngay.
9 026714~ | &1y phép lao dong 105/9/2013 ciia Chinh phit quy dinh chi
TT cho ngudi nude | tiét thi hanh mot 56 diéu ciia BS ludt |

ngoai lam viéc tai

Lao déng vé lao dong nude ngoai lam |




doanh nghiép khu
cong nghiép

|\ ngay 20/01/2014 cia Bé Lao ddng

viéc tai Viét Nam.
* Thong tw s6 03/2014/TT-BLDTBXH

Thzrong binh va Xa hoi hudng dén Nghi
dinh s6 102/2013/ND-CP.

* N§i dung sira doi:

- Thanh phan hé so dé nghi cép lai Gidy
phép lao dong.

- Thoi han gidi quyét.

- Méu don, to khai.

- Cdn cu phap Iy.

3. Danh muyc thii tyc hanh chinh bj hity bé, bai b6 thudc thim quyér
giai quyet ciia Ban Quan ly cadc Khu cong nghiép Thira Thién Hue

Tén thua tuc
hanh chinh

Tén VBQPPL quy dinh viéc bai bj,
hity bé thi tuc hanh chinh @

I. LINH VU'C MOI TRUONG

STT | Sé hd so
TTHC
T-TTH-
1 178394-
TT

Thi tuc bao cao
danh gia tic dong
mdi trudong bd sung
di véi cic dy 4n

| dau tu vao KCN

Nghi dinh sé 29/2011/NB-CP ngay
18/4/2011 cta Chinh pht Quy dinh vé
danh gia moi trudng chién luoc, dénh |
gia tic déng méi trudng, cam két bao v
moi trudng.

II. LINH VUC QUAN LY DOANH NGHIEP VA LAO PONG

T-TTH-
1 026745-
T

Thu tuc gia han
Gidy phép lao dong
cho ngudi nudc
ngoai lam viéc tai
doanh nghiép KCN

Nghi dinh s§ 102/2013/ND-CP ngay
05/9/2013 cuia Chinh phtu quy dinh chi
tiét thi hanh mét sb didu cta B luat
Lao dong va lao ddng nudc ngoai lam

viéc tai Viét Nam. |




PHAN IL NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA BAN QUAN LY

CAC KHU CONG NGHIEP THUA THIEN HUE

I. LINH VU'C QUAN LY DOANH NGHIEP VA LAO PONG ,
1. Tha tuc xdc nhan nguoi lao dgng nuéce ngoai khong thudc di¢r cap

Gidy phép lao ddng (ban hanh méi)

Tén tha tuc

Xic nhin ngudi lao déng nuwée ngoai khong thude dién cip Gidy phcp lao

ddng

~

Trinh ty thuc
hién

- Péi véi doanh nghlep, té chitc sit dung lao ddng: Doanh nghiép phdi hp

hd so x4c nhan ngudi lao dong nude ngoat khong thude dién cép Gidy phép |

lao ddng trudc it nhit 07 ngay lam viéc, k& tir ngdy ngudi lao ddng nude ngodi

bét dau lam viéc.

Buée 1. Hoan thién hd so theo huorng dan tai muc dudi day;

Budc 2. Dai dién theo phép luét lao dong cia doanh nghiép dén nop hd so 1'11_

B phan tiép nhén va tra két qua ciia Ban Quén ly cac Khu cong n(’hlcp tinh.

"IDia chi: 20 Nguyan Hug, thanh phd Hué.

Bude 3. Trong thdi han khéng qua 3 ngay lam viée, dai dién theo phap Iuat‘

cta doanh nghiép dén nhén két qua tai BS phan tiép nhan va tra két qua cta’
Ban Quan ly cac Khu cong nghiép tinh.

- Pbi véi co quan thwe hi¢n thi tuc hanh chinh:

Budce 1. Can bo tiép nhan va tra két qua cia Ban Quan ly cac Khu conn
nghiép tinh tiép nhgn hd so: Kiém tra tinh hop 1€ va day &4 cac gidy to co
trong hd so, yéu ciu bd sung, hoan thién néu hd so chwa ddy di, chua hop 18,
ddng thoi tra lai hd so;

Trudng hop ho so di day da hop 1€, can b tiép nhén hé so viét gify hen tra

két qua trao cho ngudi ndp;
Budc 2. Chuyén phong chuyén mén thu ly.

Bude 3. Tra két qua trong thoi han khong qué 3 ngdy lam viée.

Cach thuc thue
hién

| dong nudc ngoai bat dau lam viéc.

- Dai dién doanh nghiép, t6 chirc d€n ndp hé so va nhén két qua truc ticp toi-
B¢ phén ti€p nhén va trd ket qua ctia Ban Quan ly cac Khu céng nghiép tinh,:

dia chi: 20 Nguyén Hug, thanh phé Hué;

- Thoi gian ndp ho so: Trudce it nhat 07 ngay lam viéc, ké tir ngay ngudi lao

-

- Thoi gian tra két qua: Trong thoi han 03 ngay lam vide ké tir ngay nhin ,,o
so hop €.
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S6 luong hé so

1 (bd)

a) Van ban dé nghi x4c nhin ngudi lao déng nude ngoai khoéng thude didn cfip :
gidy phép lao ddng.

b) Danh séch trich ngang ve ngudi lao ddng nudce ngoai voi ndi dung: 19, tén;
tudi; gi6i tinh; qudc tich; s6 hd chiéu; ngay bit du va ngay két thic lam vide; |

Thanh ph in hd vi tri cong' viéc Cl’la ngudi lao ddng nude ngoai; :

SO c) Cac gidy to d& chimg minh ngudi lao ddng nude ngoai khdrg thude dién.
cap gidy phép lao dong. ;
Céc gidy to chitng minh ngudi lao déng nuéce ngoai khéng thude dién chp gidy |
phep Jao dong 1a 01 ban chinh hogc 01 ban sao néu bang tiéng nudce ngoai thi
mién hop phéap héa lanh sw, nhung phai dich ra tiéng Viét va charg thue theo
quy dinh ctia phép luét Viét Nam. ‘

Thoihangial 13 a0 1am viec

quyet

Péi twong thye
hién TTHC

Dai dién theo phap luit lao dong ctia doanh nghiép

Co quan thuc
hién TTHC

. |Ban Quan 1y cac Khu cdng nghiép Thira Thién Hué

Két qua thue
hién TTHC

Van ban xac nhéan

Phi, 18 phi

Khéng

Tén miu don, t&
khai

Vz“}n ban dé& nghi x4c nhén ngudi lao ~dcf>n’g nude ngoai khong thude dién C'flp
gidy phép lao dong (thuc hién theo Mau s6 11 ban hanh kém theo Thong tu 56| '
03/2014/TT-BLDTBXH ngay 20/01/2014 cta Bo Lao ddng - Thuong binh \a
Xa hoi)

Yéu cu, didu Khéng ;
kién thue hién
thi tuc hanh :
chinh (néu cé)

- Bg Ludt Lao dong ndm 2012 ; ;

Cin cd phap ly
cua tha tuc hanh
chinh

- Nghi dinh 56 1 02/2013/ND-CP ngay 05/9/2013 cua Chinh phi quy dlinh (/u
tiét thi hanh mét s6 diéu cua B ludt Lao déng vé lao dgng mrdc ngodi i Tom
viéc tai Viét Nam. i

- Théng tw s6 03/2014/TT: -BLDTBXH ngay 20/01/2014 ctia B¢ Lao dong y
Thuong binh va Xa hi hudéng dan Nghi dinh s6 102/2013/ND-CP.

- Bién ban uy quyén vé viée thuc hién mot s6 nhiém vu quan Iy nhé nudc Vvé
lao dong trong cdc khu céng nghiép tinh Thira Thién Hué dugc i ket ngay
10/6/2009 giita S¢ Lao déng Thuong binh va Xa hgi voi Ban Qudn Iy cidc Khu

.. {cbng nghidp tinh.

2. Tha tuc cap Gidy phép lao dong cho nguoi nuédce ngo‘u lam vicce tai
doanh nghiép khu cong nghiép (Thii tuc hanh chinh duoc sira d6i, bd sung)

e e —— %




Tén thu tuc

Cip Gidy phép lao ddng cho ngudi nwéc ngoai lam vige tai doank nghitp
khu cong nghiép

Trinh tu thue
hién

- Pbi voi doanh nghiép, t6 chitc sit dung lao d9ng: Doanh nghiép phé\i nop
ho so d& nghi cAp Gidy phép lao ddng cho ngudi lao ddong nude ngodi trude it
nhit 15 ngay lam viéc, ké tir ngay ngudi lao ddng nuée ngodi du kién bét dau
lam viéc cho doanh nghiép.

Buéce 1. Hoan thién hd so theo huéng din tai muc dudi ddy;

Bude 2. Pai dién theo phép lut lao déng ctia doanh nghiép dén ndp hd so tai.
B0 phén ti€p nhan va tra két qua cia Ban Quan ly cac Khu cong nghiép tinh.

Dia chi: 20 Nguy&n Hug, thanh phé Hué.
Buéc 3. Trong thoi han khong qua 5 ngay lam viée, dai dién theo phap lujt:

ctia doanh nghiép dén nhan két qua tai B6 phan tiép nhan va tra két qua cia
Ban Quan ly cac Khu cong nghiép tinh. ’

. —Df')i vo61i co quan thwe hién tha tuc hanh chinh:

Bude 1. Cén bd tiép nhan va tra két qua ctia Ban Quan ly cac Khu cong nghiép
tinh tiép nhén hd so: Kiém tra tinh hopléva d"“ly du céc gidy td co tr ong hd so,
yéu cdu bd sung, hoan thién néu hd so chua day du, chua hop 18, déng thoi tmx
lai hd so; .

Truong hop hd so d3 ddy du hop 18, can bd tiép nhan hd so viét gidy hen trd
két qua trao cho ngudi ndp; |

Buée 2. Chuyén phong chuyén mdn thy 1y.

Budc 3. Tra két qua trong thoi han khéng quéa 5 ngay lam viée. §

Cich thire thue
hién

- Dai dién doanh nghiép, t& chiic dén ndp hd so va nhan két qua t1uc tlU) £ ai
B phan tiép nhén va tra két qua ctia Ban Quan 1y cdc Khu cong nghiép tinh.

- Thoi gian ndp hd so: Trude it nhit 15 ngay lam vide, ké tir ngay ngudi 1ao
dong nude ngoai dyr kién bat diu 1am viéc cho doanh nghiép. '

- Thoi gian tra két qua: Trong thoi han 05 ngay lam viée k& tr ngay nhan | hd
so hop 1é.

Thanh phin hd
SO

|1 (bd)

1. Véin ban dé nghi cdp gidy phép lao dgng cia nguedi sir dung lao ding

2. Giay chitng nhdn sicc khde dugc cdp ¢ nudce ngoai hodic ¢ Viét Nam theo
quy dinh cia B Y té.

3. Vin ban xdc nhdn khong phdi la nguoi pham 13i hodc bi truy ciu trdch.
nhiém hinh si theo quy dinh cua phdp ludt Viét Nam va phdp ludt nude ngoai

fort i s e bh
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cé gid tri trong thoi han 06 thdng, tink dén thoi diém nop hé so.

a) Truong hop nguoi lao dbng nuéc ngoai da cu tri tai Viét Nam hi phdii ¢6
Phiéu Iy lich tw phdp do Trung tam Iy lich tu phdp quéc gia cdp hodc *ruing.
hop dang cu tru tai tqi Viét Nam phdi c6 theu Iy lich tuir phdp do S6 T phdp
tinh, thanh phé trucc thude Trung wong cdp va van ban xdc nhdn khong phai la
nguoi pham 161 hodc bi truy ciru trdch nhiém hinh su theo quy dinh cua phdp
ludt meGe ngodi do co quan c6 thdm quyén ciia nuede ngodi cap.

b) Truomg hop ngudi lao dong nude ngodi chua tirng cu tri tai Viet Nam thi-
phdi c6 van ban xdc nhdn khong phdi la nguoi pham t§i hodic bi truy ciiu:
trdch nhiém hinh su theo quy dinh cua phdp ludt nude ngoai do co quan c¢
thdm quyén cia nudc ngodi cdp. '

4. Vin ban xdc nhén la nha quan Iy, gidm doc diéu hanh, chuyén gia hocic lao .
dong ky thudt.

a) Déi véi nguoi lao dong nuedc ngodi la nha quan ly, giam doc diéu hanh thi
phdi c6 mdt trong cdc gidy to sau: ‘
- Gidy 10 chimg minh id nha qudn Iy, gidm doc diéu hanh gom: gidy phép lao
déng hodc hop dong lao dong hodc quyét dinh b6 nhiém co xdc dinh ngu:oi lao |
dong nudc ngoai do da lam viéc ¢ vi tri quan ly, gidm doc diéu nanh. "

- Vén ban xdc nhdn la nha quan Ly, gidm doc diéu hanh do co quan, 15 chirc, |

doanh nghiép ma ngudi lao dong muedc ngoai do dd tiung lam viéce xdc nhdn.

b) Péi v6i nguoi lao dong mude ngoai la chuyén gia thi phai c6 mét trong hai
logi gidy to sau: ;
- Gidy to chitng minh la ngu-oz lao ddng nudc ngodi c6 trinh do ky su, cir nhcm:
tro 1én hodc twong duong va co it nhat 05 ndm lam viéc trong chuyén nganh
duwoc dao tao phut hgp voi vi tri céng viéc ma nguoi lao dong nudc ngodi dur f
kién € lam viéc tai Viét Nam.

- Van ban xdc nhdn la chuyén gia do co quan, 16 chirc hodc doanh nghicp co
thdm quyén tai nudc ngoai cong nhdn, »

%'
c) Péi véi nguoi lao dong nude ngodi 1& lao ddng ky thudt thi phdi cé car;
gtay to sau:

- Gidy 10 chitng minh hodic van ban xdc nhdn cia co quan, t6 chirc c¢ théim
quyén hodc doanh nghiép tai nucc ngoadi vé viée dd dwoc Gto lao chuy? Zn:
nganh ky thudt véi thoi gian it nhat 01 ndm;

- Gidy 1o chitng minh dd c6 it nhdt 03 nam lam viéc trong chuyén nginh /’g?i
thudt dwoc dao tao phit hop véi vi tri céng viéc ma nguoi lao ding rudc ngodi'
dir kién sé lam viéc tai Viét Nam. |

5. Van ban ciia Chit tich Uy ban nhén ddn cdp tinh vé viéc chép thudn sir dung
nguoi lao dong nudc ngodai. ~:

6. 02 anh mau (kich thudc 4cm x 6¢cm, dau dé tran, chup chinh dién, ro mdt, 1!

. hai tai, khong deo kinh, phdng anh mau tring), anh chup khéng qud 06 thirg
tinh dén thoi diém np ho so.

7. Ban sao hd chiéu hodc gidy t& c6 gid tri thay hg chiéu con gid tri theo quy:
dinh cua phdp lugt. '

Cdc gidy to quy dinh tai Khodn 2, Khodn 3 v Khodn 4 1a 01 béan chinh /70<7ci




01 ban sao; néu bing tzeng nuGe ngodi thi phdi dioc hop phdp hoa lan/v S,
trir truomg hop dupc mién hop phdp héa linh su theo diéu udc quoc 1é ma
Céng hoa xd héi chit nghia Viét Nam vé nuée ngodi lién quan déu 1é thanh
vién hodc theo nguyén tdc ¢6 di ¢6 lai hodc theo quy dinh cua phdp ludt va
dichra tiéng Viét, chung thuc theo quy dinh cua phap ludt Viét Nam.

8. Cdc giay to lién quan dén nguoi lao dong muée ngodi:

a) Doi voi nguoi lao dpng nudc ngodi di chuyén trong ngi bj doanh nchiép
phdi c6 vdn ban ctia doanh nghiép nudc ngodi cir sang lam viéce tgi hién dién
thiong mai ciia doanh nghiép nuéc ngodi dé trén linh thé Viét Nam vt van
ban chirng minh nguoi lao dong nudc ngodai dd duoc doarh nghiép nudc
ngoai do tuyén dung trudc khi lam viéc tai Viét Nam it nhdt 12 thang.

Van ban chirng minh la mét trong cdc giﬁ'y to sau: Hop c‘z‘éna lao déng: Vin
ban xdc nhdn cua ngudi sir dung lao djng; Ouyet dinh tuyen dung nguoi leo-
dong nudc ngodi; Gidy ching nhdn nop thué hodc bdo hiém cia ngirdi (o
déng nudc ngoai.

b) Doi v6i ngudi lao dong nudc ngoai thire hién cdc loai hop dong hodic théa
thudn vé kinh té, thuong mai, tai chinh, ngdn /mng, béo hiém, khoa hoc k7
thudt, vin héa, thé thao, gido duc, day nghé va y té phai cé hop déng hodc
théa thudn ky két giita doi tdc phia Viét Nam va phia mrée ngodi, trong s’

phdi c6 thda thudn vé viéc nguoi lao djng nueée ngoai lam viée tai Viél Nam;

¢) Déi v6i nguoi lao dong mebe 1a nha cung cdp dich vu theo hop dong phdi'
c6 hop dong cung cdp dich vu ky két giita doi tdc phia Viét Nam va phia meée
ngoai va vin bdn ching minh nguoi lao dong nudc ngoai dai lam viée cho
doanh nghiép nudc ngodi khdrg c6 hién dién thuong mai tai Viét Nam duoc it
nhadt 02 nim;

Vin ban chitng minh 1a mét trong cde gidy to sau: Hop d‘ong lao dong; V(?nf

ban xdc nhdn cia ngudi sir dung lao dong; Ouyet dinh tuyén dung nguoi lao
dgng nudc ngodi; Gidy chimg nhdn ndp thué hodic bdo hiém cia ngudi lao
déng nudc ngoai. ’

d) Doi voi nguoi leo déng nude ngodi cung cap dich vu theo hop dong phai ¢o
vdn ban ciia nha cung cap dich vu cir nguoi lao dong nude ngodi vio Viél
Nam dé dam phdn cung cdp dich vu;

e) Doi voi nguoi lao dong nudce ngoai chiu trdch nhiém thanh Idp hica dién-

thuong mai phdi c6 vin ban cua nha cung cdp dich vu cir nguoi lao dong
nudc ngoai vao Viét Nam dé thanh Idp hién dién thuong mai cua nhe cung .
cap dich vu do;

g) Doi v6i nguoi lao dpng nudc ngoadi la nha quan Iy, giam doc diéu hanh,

chuyén gia, lao dong ky thudt; ma tham gia vao hoat dong cua doanh nghiép

nudc ngoai da thanh Idp hién dién thuong mai tai Viét Nam thi phdi ¢é vin
ban chitng minh nguoi lao dong nudc ngodi dwoc tham gia vao hoat djng ciia
doanh nghiép medc ngoai do.

Van ban chitng minh 16 mét trong cdc gidy to sau: Hop c?ong lao ddng; Vin
ban xdc nhdn ciua nguoi sit dung lao dong, Quyel dinh tuyén ding nguoi loo

dong meée ngodi; Gidy chitng nhén ngp thué hodc bdo hiém cia nguoi lao:
dong nuede ngodi.

Cdc gzay 10 theo quy dinh tai Khodan nay la 01 ban chinh hodc 01 ban sao, ~eu'

bang tiéng mueée ngodi thi mién hop phdp héa lanh s, 77/71111g p/ i c/zf/.
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tiéng Viét va chitng thuc theo quy dinh cua phdp ludt Viét Nam.

Thoi han gidi 5 ngay lam viéc
quyét
. Péi twong thwe | Pai dién theo phép luit lao déng ciia doanh nghiép
hién TTHC »
Co quan thue Ban Quén 1y cac Khu céng nghiép Thira Thién Hué
hién TTHC
Két qua thuc Gidy phép
hién TTHC

Phi, I¢ phi

400.000 ddng/1 gidy phép

Tén miu don, to
khai

hién theo Mdu s6 7 ban hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH
ngay 20/01/2014 ctia B Lao dong - Thuong binh va Xad hoi)

Yéu ciu, diéu
kién thwc hién
thi tuc hanh

chinh (néu c6)

Khéng.

Cin cir phap ly
ctia thi tuc hinh
chinh

- B¢ Ludt Lao déng ndm 2012 ;

- Nghi dinh 56 1 02/2013/ND-CP ngay 05/9/2013 cua Chinh phii quy djnh chi.
1iét thi hanh mot s6 diéu cia B§ ludt Lao dong vé lao déng nude ngodi lum
viéc tai Viét Nam.

- Théng tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 cua BY Lao déng -
T huang binh va Xa héi hubng dén Nghi dinh s6 102/2013/ND-CP. .

nueée ngoai lam viée tai Vigt Nam. 5

- Bién bdn iy quyén vé viéc thuc hién mot s6 nhiém vu qudn Iy nha mede \éf
lao dong trong cdc khu cong nghiép tinh Thia Thién Hué duoc ky két ngay‘
10/6/2009 giita S¢ Lao dpng Thuong binh va Xa hi véi Ban Qudn Iy cdc I\hu

cong nghiép tinh.

Ghi chu: “Phdn in nghiéng la ngi dung duwoc swa doi, bé sung"

.

3. Thi tuc cip lai gidy phép lao déng cho ngudi nwéc ngoai lam vide tai
doanh nghiép khu cong nghiép (Thit tuc hanh chinh duoc sira ddi, bd sung)

; .
‘Tén thi tyc

1
1

" |Cap lai gidy phép lao dong cho ngudi nuwéde ngodi lam vite tai doa ah

nghiép khu cong nghiép

Trinh tw th-l_rc
‘hién

- D01 v6i doanh nghiép, té chire sit dung lao ddng:

Van ban dé nghi cap gidy phép lao déng cia nguoi su dung lao djng (thie |

Quyet dinh s6 54/2005/0P-BTC ngay 04/8/2005 cua Bo truong BS Tai,
Chinh vé viéc ban hanh mirc thu Ié phi cdp Gidy phép lao déng cho nazmz%

il




Budéc 1. Hoan thién ho so theo huéng dan tai muc dudi day;

Budéc 2. Dai dién theo phap luft lao dong cta doanh nghiép dén nop ho so tai
B phin tiép nhan va tra két qua ctia Ban Quan 1y cac Khu céng nghiép tinh,

dia chi: 20 Nguyé&n Hugé, thanh phd Hué;

Buéc 3. Trong thoi han khéng qué 3 ngay lam viéc, dai dién theo phép ludt
cta doanh nghiép dén nhéan két qua tai B6 phéan ti€p nhén va tra két qua cla

Ban Quan 1y cidc Khu cong nghiép tinh.

- P4i v6i co quan thire hién thi tuc hanh chinh:

Bude 1. Can b txep nhén va tra két qua cua Ban Quan ly cac Khu cong

nghiép tinh tiép nhdn hd so: Kiém tra tinh hop 18 va diy du cic gify o cb
trong ho so, yéu cau bo sung, hoan thién néu ho so chua ddy du, chua hop 1€,
dong thoi tra lai ho so;

Trudng hop ho so dd day du hop 1€, cdn b ti€p nhdn hd so viét gidy hen tra

két qua trao cho ngudi ndp;

{Budc 2. Chuyén phong chuyén mén thu 1y.

Bude 3. Tra két qua trong thoi han khéng qua 3 ngay lam viéc.

'Céch thitc thue
‘hién

- Dai dién doanh nghiép, t6 chitc dén ndp hd so va nhin két qua truc tiép tai

B phén tiép nhén va tra két qua ctia Ban Quan ly cac Khu cdng nghiép tinh.

- Thoi gian nép hod so:

+ Dbi v6i truomg hop Gidy phép lao dong bi mét, bi hong hodc thay ddi ndi.
dung ghi tén Gidy phép lao d6ng: Trong thoi han 05 ngdy lam viéc ké tu:

ngudi sir dung lao ddng nhin dugce bao céo ctia ngudi lao ddng nude ngoai.

+ Pbi vé6i trudng hop Gidy phép lao dong hét han: Trude it nhét 05 ngly

nhung khong qua 15 ngay, truée ngdy Gidy phép lao déng hét han.

\

4

- Thoi gian tra két qua: Trong thoi han 03 ngdy lam viée k& tir ngay nhan hd

so hop 1€.

'So lugng ho so

1 (bd)

‘Thanh phin hd

so

1. Viin ban dé nghi cdp lai gidy phép lao dong ciia nguoi sir dung lao dong.

2. 02 anh mau (kich thuée 4cm x 6em, dau dé tran, chup chinh dién, ré md,
r0 hai tai, khong deo kinh, phéng anh mau tréing), dnh chup khéng qud 06

théng tinh dén thoi diém ndp hé so.

3. Cdc gidy 16 déi v6i nguoi lao dgng nude ngodi:

a) Déi véi trcong hop cdp lai gidy phép lao dong do bi mdt, bi hong hodc

thay doi ngi dung ghi trén gidy phép lao ddng nine ho, (én; ngay, thang, ndm

fold

sinh; quéc tich; s6 hg chiéu; dia diém lam viée phdi ¢é bén sao hé chzeu lloar .

it

Lkt 8
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gidy 16 ¢6 gid tri thay hp chzeu con gid tri theo quy dinh cua phdp ludt va gidy
phép lao dong da dwoc cdp (trie truedng hop bi mat);

Péi véi truong hop gidy phép lao dong bi mat thi nguedi lao dorg mude ngodi
phdi ¢6 van ban gidi trinh va duoc ngueoi sir dung lao dong xdc nhdn. :

b) Déi véi truong hop cap lai gidy phép lao déng do hét han phéi c6 frmv

_ phep lao dpng da dugc cap (tric truong hop bi mat) con thoi han it nidt 05

ngay, nhung khong qua 15 ngay, trudc ngay gidy phép lao dong da diroc cap
het han; gidy chumg nhdn sic khde; van ban cua Chi tich Uy ban nhdn ddn
cdp tinh vé viéc chdp thudn sit dung nguoi lao dong nudc ngodi vi mot trong
cdc gidy to sau:

- Van ban cua phia nwéc ngodi cir nguoi lao dong nudc ngoai lam viéc lai:
Viét Nam; ‘

- Hop déong hodc théa thudn ky két giita d6i tdc phia Viét Nam vi phia nuce!
ngodi, trong do phdi c6 théa thudn vé viéc nguoi lao dong nudc ngoai lam,
viéc tai Viét Nam; :
- Hop dong cung cdp dich vu kp két gitta d6i tdc phia Viét Nam vi phia mtoc'
ngodi hodc vdn ban ching minh ngudi lao dong mudc ngodi tiép tuc c.am

phdn cung cdp dich vu tai Viét Nam;

- Gidy chirng nhdn 16 chirc phi chinh phii nudc ngodi, 16 chire quic té dwo'cf;
phép hoat dong theo quy dinh cua phdp ludt Viét Nam;

- Véan bdn chimg minh nguoi lao dong nieéc ngodi tiép tuc lam viée tai 16
chuc phi chinh phi nuéc ngoaz 16 chirc qudc té tai Viét Nam; ‘

- Van ban cia mot nhi cung cap dich vu cir ng1r01 lao dong nudc ngoai vao
Viét Nam dé thanh ldp hién dién thuong mai ciia nhd cung cép dich vu dé;

- Vin ban chimg minh ngudi lao dong nudc ngodi dugc tham gia vao hoat

-|déng cua mét doanh nghiép nudc ngoai da thanh Ilép hién dién thuong mai’

tai Viét Nam.

Gidy to trong hé so dé nghi cap lai gidy phép lao déng doi voi nguoi lao |
dong nudc ngoai lam viéc theo hinh thirc hop dong lao dong bao gém: gzayf

phép lao dong da dugc cdp (trix truong hop bi mat) con thoi han it nhat 05
ngay nhung khong qua 15 ngay, truce ngay gidy phép lao déng dd duoc cé pz
hét han; gidy chitng nhén sikc khée theo quy dinh; vin ban thong bdo ciia S¢
Lao déng - Thzrong bmh va Xa hoi vé vi tri cong viéc dirge Chii tich Uy ban
nhdn ddn cap tinh chdp thudn sit dung nguéi lao dong niro’c ngoai. 3

Cdc gidy to quy dinh tai Diém nay 1 01 bén chinh hoac 01 ban sao, neu aavm
tiéng muede ngodi thi mién hop phdp héa lanh su nhung phdi dich ra tiéng Viet
va chirng thuc theo quy dinh cua phdp ludt Viét Nam. 1

Th01 han gidi 3 ngay lam viéc

quyt |

;})01 tuong tﬁg‘g N Déi dién theo Phép luét lao ddng ciia doanh nghiép
‘hién TTHC )

Co quan thue Ban Quan ly cac Khu cong nghiép Thira Thién Hué
‘hién TTHC

‘Ket qué thue

Gidy phép




‘hi¢én TTHC

"Phi, I§ phi

300.000 dbng/1 gidy phép

‘Tén miu don, to
‘Kkhai

Vin ban dé nghi cap lai gidy phép lao djng ciia ngudi sir dung (co 79,76.
(thuc hién theo Mdu s6 9 ban hanh kém theo Thong tw s6 03/2014/TT-
BLDTBXH ngay 20/01/2014 cua Bg Lao dong - Thuiong binh va Xd héi)

Yéu clu, diéu
‘ki¢n thyc hién
‘thi tuc hanh

Khoéng

‘chinh (néu c6)

‘;Cz‘ln ct phap ly
‘ciia thi tuc hanh
“chinh

- B¢ Ludt Lao dong nam 2012 ;

- ]thj dinh 56 1 02/’201 ?/ND—CP ngay 05/9/2013 C‘I:la Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua B ludt Lao dong vé lao dong nudc ngodai lam.

viéc tai Viét Nam.

- Thong ti s6 03/2014/TT-BLPTBXH ngay 20/01/2014 ctia Bé Lao déng -

Thuong binh va X héi huéng dén Nghi dinh s6 102/2013/NP-CP.

- Quyét dinh s6 54/2005/QD-BTC ngay 04/8/2005 cia B§ truong B Tii
. |Chinh vé viéc ban hanh mirc thu I¢ phi cdp Gidy phép lao ding cho rguoi
" |nudc ngoai lam viéc tai Viét Nam. '

- Bién ban uy quyén vé viéc thuc hién mot s6 nhiém vu qudn Iy rnha nudc vé
lao dong trong cdc khu céng nghiép tinh Thira Thién Hué duoc ky kit ngay

10/6/2009 giita S¢ Lao dong T huong binh va Xa hoi voi Ban Quan Iy cdc Kl
|cong nghiép tinh.

Ghi chu: “Phdn in nghiéng la ndi dung duoc sva doi, bo sung"

i
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T
theo Théong nr 56 03/2014/TT-BLDTBXH ngay 20/01/2014 cua Bo
l" » ) va Xa hoi hudng dén thi hanh mét s6 diéu cia Nghi dinh s6
GRIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
2: ANIZATION) Doclap - Tw do - Hanh phiic
Socialist Republic of Vietnam
,,,,,,,, — Independence - Freedom - Happiness
V/v dé nghi cip gidy phép lao déng chongudi ... , hgay.....thang.....ndm.....
lao dong nuéc ngoai. ... date......month........year......
Suggestion for issuance of work permit
KNI GUT ettt e cb e
To:
1. Tén doanh NERIBP/E CRTIC: ..o eeeeceeeeee e sesseseee e ssisssssssss s
The name of enterprise/organization'
2. Loai hinh doanh nghi&p/td ChtC:. .. ..ovvee et
Forms of enterprise, organization:
3. Téng sb lao ddng dang lam viéc tai doanh nghiép, t& ChlC: .....oeeieeiiiiii e, nguol
Total of employee _
Trong d6 s6 120 AONE NUGC NEOAT 182 ..... e iee et ngudi
Number of foreign employee
B, DA CII: oot et a bttt et et et et ettt st ee e eba et en e aeeiees
Address:
S DIBI tIOAL: .ottt bbbttt
Telephone number (Tel):
6. Gidy phép kinh doanh (hoat d0ng) $8: ......vvveoeeevoerrrereeeereoee s e 2
Permission for business (No) ‘ :
7. CO QUAN CAP: oo eseee e NEAY CAP: oo e A
Place of issue Date of issue
8. Linh vuc kinh doanh (hOat @ONE): ..........oo..oceeeeeeeececeeeeeeseceeseeeee oo eeeeese oo #
Fields of business: ¥
DL R VY1 chp gidy phép lao dong cho ngudi lao déng nudc ngoai,nhw sac: Z
Suggestion: issuance of work permit for foreign employee, the detail as belo:
9. HO VALEIN: (..ot vnnon Fullname.........cc.cooocovvi i,
10, Nam (M) NI (F) oottt ssssss st ee e
11. Ngay, thang, ndm sinh: ... Date of birth (DD-MM-YY .........cccccvveieeeveean )
12, QUOC tICh RN NAY: ..ot en s eeee e
Current nationality
13. SO RO CHIEU oo 14. NAY CAD: oo
Passport number Date of issue
15. CO QUAN CAP: oooooeeeeeesee oo eseeeseesrenee s 16. Thoi han ho chiéu: .o S
Issued by Date of expiry
17. Trinh d¢ chuyén mén (tay 0021 112) LA e bbb
Professional qualification (skill)
18. Lam Viéc tai doanh NERIEP/AS CIIC: ..o seoeeesesereeeseee e sessseseeesese e
Working at enterprise, organizati
I




19, DA GIEI TAM VIBC: ..ot eee e oo eese oo eessm e eee s es s s sese e s ess e esesesesesee
Working place ‘ _
20. VI T CONG VIEC! ....ovoetrerieteneese sttt isse s st ettt bbbt
Job assignment .

21. Thot han lam viée tir ngdy ........... thang........... nam........... dén ngay......... thang.......... ndm..........
Period Of WOFK fFOM .......eeeveveeeeeeeeeeee st neenieseees 1o J e

I. QUA TRINH DAO TAO
Education and Qualifications

II. QUA TRINH LAM VIEC
Working period

22. Noi lam viée
- Noi lam viéc 1an 1:
Working place 1st
VI AT CONE VIEC: oo et sessas s ises bbb bs ettt
Job assignment:
Thoi gian 1am viée tr ngay: ......... T A d&n ngay: ... J A Lo

= NOT LA VIBC AN 1ttt ettt ee s es s s ettt ses et s s eess s esas s eeseasemenae
- Noi 13m Vige cudi cng NOAC MBI A1 ...ovvveooeooeoeceeeeeeeeeere oo semsssssesssssesse e ese s
Last or current working place
T VLT COME VIBC! ..ottt st e ees st s bR bt
Job assignment:
+ Thoi gian lam viée tir ngay: ......focccd.........dén ngay: ......... L A
Period of work from ...........cccc... T0Oeccncneenenncen,

III. THONG TIN KHAC

Other information
23. Ching minh trinh d0 chuyén moén phtt hop véi vi tri cong viéc s€ dam nhin:

Professional qualification (skill) of foreign workers meet the requirements of the assigned

positions

24, Ly do Ong (bA) ..oooovee e lam viée tai Vi€t Nam: ..o
The reasons for Mr. (Ms.) working in Vietnam

25. Mire luong: ...ovveviniiniiiiiinn VND

Wage/Salary:

26. Bén cu trd tal VIBENAMU JAN thils ..ot et
Residence in Viet Nam:.................. times

Noi nhin: PAI DIEN DOANH NGHIEP/TO cuoc
- Nhu trén; o On behalf of enterprise/organization

- Luu don vi o (Ky va ghi rd ho tén, déng diu)

(Signature and stamp)

|

N




theo Théng ti s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua Bg Lao
héi hudng ddn thi hanh mot s6 diéu cia Nghi dinh sé 102/2013/ND-

EP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

ORGANIZATION) Doclap - Tw do - Hanh phic
Socialist Republic of Vietnam

- Independence - Freedom - Happiness

V/v @& nghi cdp lai gidy phép lao dong chongwdi ... , Ngay.....thang....ndm.....
lao dong nuéec ngoai. 0 L. date.......month........ year......
Suggestion for re-issuance of work permit

To:

1. DONK NZRIBPAS CRIIC: ...ttt ee et eeee s e e s s s eee e e
Enterprise/organization:

Address:

4. Dién thoai: ................. e et et
Telephone number (Tel):

bé 1172441 RSO ca‘ip lai giéy phép lao dong cho ngudi lao déng nude ngoai, cu thé nhu sau:
Suggestion: re-issuance of work permit for foreign employee, the detail as below

5. HO VA LRI ettt et e e as et et s e s e e n e et s ab e s en e et ete et e e aeen e eees

Full name
6. NAM (M) NI (F) 1ottt ettt ettt e eeaeeaseteeeeess e ees s aesseaseseteeeeneeeseenseaasssseeeeeaeen

7. Ngay, thANE, DAM SN .....oooeoeeeeeeeeeeeeeees oot ee e eee e se e s e
Date of birth (DD-MM-YY)

8. QUOC HCH D&M NAY ! ..eieiieieeee ettt et s sttt et
Current nationality

9. SE NG ChIGU ... 10. NEAY CAD: oo
Passport number Date of issue

11. Co quan cép: ................................................................. 12. Thoi han hd chibus oo

Issued by Date of expiry

13. Trinh d8 chuy&n mon (1ay NENAY: ......ovoveeeereeieeeseeeeeeeeeeeeees s e e se e ee e
Professional qualification (skill)

14. Lam viéc tai (t€n doanh nghiép/té CRTC) . e ettt e
Working at (the name of enterprise/organization) '

15. Dia di8M TAM VIEC: ....ouorvveeenmeenesieeeeisseseesssseseseveesssss s ssssesss s
Working place

16, VI T CONE VIEC .ottt sttt et e se et en et s r s s etene e

Job assignment

17. Thoi han 1am viéc tir ngay ...... thang ...... nam...... dén ngay ...... thang ...... nim ......

Period of WOrk from ...........cccooveovevecnnnceeeennnn FO et

18. Ly do dé nghi.c4p lai gidy phép lao dong

Reason for re-isSuance of WOrk PErmil ............c.cococcviireoiiiieeeee et

N~/

Noi nligin: DPAIDIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Luu don vi (Ky va ghi r3 ho tén, déng diu)
(Signature and stamp)
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¥ fa&g ﬁanh,kém theo T hong tw 56 03/201 4/TT BLDT BXH ngay 20/01/201 4 ctia B Lao
; b’

N
N,

CONG HOA XA HOI CHU NGHIA VIZT NAM
Poclap - Tw do - Harh phiic

V/v d& nghi x4c nhin nguoi lao dong nude ngoai
khong thudc dién cap giay phép lao dong.

Kinh giri: Ban Quan 1y cac Khu cdng nghiép Thira Thién Hué

Cin clr Théng tur s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia Bd Lao
dong - Thuong binh va X3 hoi huéng dan thi hanh mot sé diéu ciia Nghi dinh sb 102/2013/ND-CP
ngdy 05/9/2013 ctia Chinh phti quy dinh chi tiét va hwdng dén thi hanh mdt sé diéu cia B lut lao
dong v& lao ddng nudce ngoai lam viée tai Viét Nam, (tén doanh nghiép/td chirc) dé nghi quy Ban
x4c nhan nhimg d6i twong ngudi lao ddng nude ngoai sau day khéng thudce dién cip gidy phép lao
ddng (c6 danh sach va gicfy to lién quan kém theo).

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi rd ho tén, dong dau)
- Luu don vi




