
U BAN NHAN DAN 
HUITN PHONG DIEN 

LONG HOA xA HOI CHIJ NGHIA VJIT NAM 
DOc Iap — Tv do —Hanh phtic 

Phong Dthn, ngery.2g thcing ?-nom 2015 sey. 05 /2015/QD-UBND 

QUYET DINH 
viec quy dinh chat !fang, nhiem vu, quyen han 
va co.  can to chin cfia Phong NOi vu huyen 

CONG THONG TIN DI N 7U T.T.I.Iitt 
SO: . .3* - • • • AA 

DEN 	3. 4/4 - -  
UY BAN NHAN DAN HUY :BN 

Can dr Luat T6 chic HOi dang nhan dan va ily ban nhan dan ngay 26 thong 
11 nam 2003; 

Can ca Nghi dinh s6 37/2014/ND-CP ngay 05 thong 5 nam 2014 dm Chinh 
phu quy dinh to cline cac ca quan chuyen mon thuOc Uy ban nhan dan huyen, 
quan, thi xa, thanh pho thuOc tinh; 

Can ca Th8ng to s6 15/2014/TT-BNV ngay 31 than 10 nam 2014 dm BO 
NOi vu huOng don chic nang, nhiem vu, quyen han va ca cau to chic dm SO. NOi 
vu thuOc fTy ban nhan dan tinh, thanh pho true thuOc Trung nang; Ph6ng NOi vu 
thuOc Uy ban nhan dan huyen, quan, thi xa, thanh pho thuOc tinh; 

Can ca Quyet dinh so 44/2013/QD-UBND ngay 07 thong 11 nam 2013 dm 
Uy ban nhan dan tinh Thira Thien Hue ban hanh Quy dinh phan cap ve quan 19 to 
chic b0 may, bien the va can b0, cong cline tinh Thira Thien Hue; 

Theo de nghi cua Throng ph6ng NOi vu huyen, 

QUYET DINH: 

DiEu 1. VI tri va chtit nang cua Phong Ni)i vu huyen 
1. PhOng NOi vu huyen la ca quan chuyen mon thuOc Uy ban nhan dan huyen 

cif) chic nang tham muu, gin') Uy ban nhan dan huyen quan Iy nha ntro.c ve: TO 
chic b0 may; vi tri viec lam; bien the cong chile va ca eau ngach cong chic trong 
cac ca quan, to chic hanh chinh nha ntrOcc; vi tri viec lam, ea cau vien chic then 
chic danh nghe nghiep va so lacing ngtrOti lam viec trong cac dan vi str nghiep 
cong lap; tien luong di vii can b0, cong chic, vi8n chlre, lao dOng hop deng trong 
ca quan, to chic hanh chinh, don vi sv nghiep Gang lap; cai each hanh chinh; chinh 
quyen dia phuong; dia gibi hanh chinh; can b0, cong chic, vi8n chic; can bi), cong 
cite cap xa va nliling ngtroi hoat dOng lchong chuyen tack a cap xa; hOi, to chic 
phi chinh phil; van tint, luu trtt nha nuac; ton gido; thi dua - khen thuong; cong tic 
thanh niOn. 
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2. Phong NOi vu huyen chAp hanh skr lanh dao, quan 13",  ye to chac, vi tri viec 
lam, hien eh& ding chuc, ca can ngach cong chlic va cong tac caa Uy ban nhan dan 
huyen; deng thai chap hanh sir chi dao, kiem tra, huong dan ye chuyen mon, 
nghiep vu cua SO Noi vu tinh Thira Thien Hue. 

Dieu 2. Nhi'em vu va quyen han cua Phong Noi vu huyen 
1. Trinh Uy ban nhan clan huyen, Chu tich Uy ban nhan dan huyen ban hanh 

guy& dinh, chi thi; quy hoach, ke hoach dai han, nam nam va hang nam; chuang 
trinh, hien phap to chirc thkrc hien cac nhiem vu tai each hanh chinh nha nu& 
thuoc linh vgc quan 1311 nha nuon duce giao. 

2. TO chlic thgc hien cac van ban phap luat, quy hoach, ke hoach sau khi dugc 
phe duyet; thong tin, tuyen truyen, phe Bien, giao due, theo dai thi hanh phap luat 
ve cac Iinh vgc thuOc pham vi quan 15,  dugc giao. 

3. V'e t6 chge, be may: 
a. Trinh Uy ban nhan dan huyen, Chu tich iJy ban nhan clan huyen ban hanh 

van ban quy dinh cu the chIrc nang, nhiem vu, quyen han, to chirc caa Ph6ng Nei 
vg huyen theo quy dinh va theo huong dan dial:1y ban nhan dan tinh; 

b. Tham mtru, giirp Uy ban nhan dan huyen trinh cap c6 than quyen guy& 
dinh viec thanh lap, sap nhap, chia tech, giai the cac ca quan chuyen mon thuOc Uy 
ban nhan clan huyen; 

c. Them dinh ve not dung &Si voi du thao van ban quy dinh chirc nang, nhiem 
vu, quyen han va to chirc cua cac ca quan chuyen mon, don vi sg nghiep cling tap 
thuoc Uy ban nhan dan huyen; 

d. Them dinh de an thanh lap, to chirc lai, giai the cac dan vi sir nghiep ding 
lap thuOc them quyen quyet dinh aaa 0.1  y ban nhan clan huyen theo quy dinh cua 
phap luat va theo phan cap dm Uy ban nhan clan tinh; 

d. Tham muu, giUp Uy ban nhan dan huyen trong viec trinh Uy ban nhan clan 
tinh quyet dinh thanh lap, to chirc lai, giai the cac dan vi sir nghiep ding lap 
thuOc fly ban nhan dan huyen theo quy dinh caa luat chuyen nganh; 

e. Tham dinh viec thanh lap, kien town, sap nhap, giai the cac to chirc phei 
hap lien nganh thuOc them quyen quyet dinh dm Chit tich Uy ban than clan huyen 
theo quy dinh caa phap luat. 

4. ve quan 1ST, sir dung bien the cong chine, so luting ogled lam viec trong 
dan vi skx nghiep cong lap: 

a. Them dinh, trinh Uy ban nhan dan huyen, Chu tich Uy ban nhan dan huyen 
ke hoach bien the cong chirc, ke hoach s6 lung ngtrai lam viec hang nam caa cac 
ca quan, dan vi sir nghiep cong lap thuoc them quyen quan ly caa Uy ban nhan dan 
huyen a Uy ban nhan clan huyen trinh Cy ban nhan clan tinh theo quy dinh; 

b. Trinh Chit tich 	ban nhan clan huyen giao bien the Gong chirc, giao .s6 
luting ngtrai lam viec trong dan vi sp.  nghiep ding lap sau khi duct cap ce them 
quyen phe duyet; 
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c. Giap Uy ban nhan dan huyen huOng dan, kiem tra viec quan 19, sir dung 
bien che cong chile, so lacing nguai lam viec trong dan vi sg nghiep ding lap theo 
quy dinh cua phep luat; 

d. T6ng hop, bdo cdo bien the cong chin, so luting nguai lam viec trong cac 
ca quan, t6 chin hanh chinh, dan vi sg nghiep cong lap theo quy dinh caa phdp 
141. 

5. Ve quan 19 vi tri viec lam, ca eau elite danh cong chirc, vien chire: 
a. Trinh Uy ban nhan dan huyen ban hanh van ban chi dao, huong dan cac ca 

quan, to chire, dan vi thuOc Uy ban nhan dan huyen quan ly xay dung de an vi tri 
viec lam, ca eau chirc danh cong chac, vien chin hoac de An dieu chinh vi tri viec 
lam, ca °Au chin danh cong chat, vien chirc theo quy dinh cna phdp luat va theo 
chi dan, Song clan dm Uy ban nhan dan tinh; 

b. Giap 1.1y ban nhan dan huyen don d6c, theo doi, thArn dinh, tong hap viec 
xay dung de an vi tri viec lam, ca eau chile danh cling chat, vien chae hoac de an 
dieu chinh vi tri viec lam, ca cau chirc danh ding chirc, vien chirc trong cac ca 
quan, to chirc, dan vi thuac tham quyen quan 19 cita fly ban nhan dan huyen de 
trinh Uy ban nhan dan tinh tharn dinh; giap Uy ban nhan dan huyen tong hop danh 
muc vi tri viec lam, ca eau chirc danh cong chirc, vien chire elm huyen de trinh fly 
ban nhan dan tinh theo quy dinh; 

c. Trinh Uy ban nhan dan huyen thgc hien viec sir dung, quan 19 vi tri viec 
lam va ca can elite danh cong chuc, vien cite trong cac ca quan, to chirc, dan 
vi thuoc Uy ban nhan dan huyen theo quy dinh, theo phan cap hoac ay quyen 
cua Uy ban nhan dan tinh. 

6. Ve deg tdc xay clang chinh quyen: 
a. Tham rntru, giap Uy ban nhan dan huyen trong viec to chic va Sang dan 

cong tac bau cu dai bieu Quific hai, bau cu dai bieu Hai ding nhan dan cac cap tren 
dia ban theo quy dinh cua phdp luat va huong dan caa Uy ban nhan clan tinh; 

b. Giap Uy ban nhan dan huyen trinh HOi ding nhan dan huyen bau, mien 
nhiem, bai nhiem Chia tich, Pho Chu tich va cac thanh vien Ichat cua Uy ban nhan 
dan huyen theo quy dinh caa phap luat; 

c. Trinh Chu tich Uy ban nhan clan huyen phe chuOn ket qua bau cir, phe 
chuan viec mien nhiem, bai nhiem thanh vien Uy ban nhan dan cap xa theo quy 
Binh; 

d. Giap Uy ban nhan clan huyen trinh Chu tich fly ban nhan clan tinh phe 
chuan ket qua bau ca, phe chuan viec mien nhiem, bai nhiem thanh vien Uy 
ban nhan den huyen theo quy dinh elm phdp luat; 

d. Xay dung, trinh Uy ban nhan dan huyen de an lien quan den viec thanh 
giai the, nhap, chia, dieu chinh dia gidi don vi hanh chinh, d6i ten dan vi hanh 
chinh, phan Ioai dan vi hanh chinh trong dia ban de Uy ban nhan clan huyen trinh 
cap c6 thOm quyen xem xet, quyat dinh; 
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e. Tham muu, gidp fly ban nhan dan huyen huong an va to chirc trian khai 
thtre hien cac de an, van ban lien quan dan cong tac dia 	hanh chinh, phan loai 
don vi hanh chinh sau khi dirge cap c6 thfim quyen phe duyet; 

g. Giirp Uy ban than dan huyen trong viec quan 19 ho sa, mac, chi gioi, ban 
d3 dia giai hanh chinh cfia huyen theo quy dinh cua phap lug; 

h. Tham mtru, gifip TJy ban nhan dan huyen hutng clan, kiem tra, tong hgp, 
bao cao viec thge hien phap lug ve dan chfi a xa, thi trfin, a ca quan hanh chinh, 
don vi sir nghiep cong lap, doanh nghiep tren dia ban va viec thgc hien cong tac 
dan van cfia chinh quyen theo quy dinh; 

i. Tham muu, trinh Uy ban nhan dan huyen trong viec Song dan thanh lap, 
giai the, sap nhap va kiem tra, tong hgp, bao cao ye hog dOng cua than, to dan pho 
tren dia ban huyen theo quy dinh; thgc hien viec boi chrOng cong tac cho cap 
twang, cap pho cfla than, to dan pho theo quy dinh; 

k. Tham mut, giUp Uy ban than dan huyen chi dao, huong clan, kiem tra Uy 
ban nhan dan xa trong viec xay dung, thyc hien cac van ban, de an lien quan dan 
ding tac xay dung nong than mai theo phan ding cfia Uy ban nhan dan huyen va 
theo quy dinh cua phap lug. 

7. Va can b0, cong chuc, vien chirc; can b0, clang chile xa, thi tan va nhang 
ngtrai hoat Ong IchOng chuyen trach a xa, thi trAn: 

a. Trinh Chit tich Uy ban nhan dan huyen quyet dinh viec thy& dyng, six 
dung, quan 19 vi tri viec lam, dieu Ong, b3 nhiem, 136 nhiem lai, cho tir chUc, Juan 
chuyen, biet phai, khen thuang, 10) luat, danh gia, thoi vie; nghi htru, thgc hien 
che do tian krang, the do, dai ng0 va cac the do, chinh sach Ichac doi v6i can b0, 
ding chuc, vien chirc thuoc tham quyen quan 19 oh Uy ban than dan huyen theo 
quy dinh cua phap lug va phan cap elm Uy ban nhan dan tinh; 

b. Thtre hien cong tac quan 19 ho so, cong tac dao tao, bai duang chuyen man 
nghiep vu, kien thirc quan 19 doi voi can b0, cong chuc, vien chirc; can b0, cong 
chive xa, thi trail theo quy dinh cua phap 1uat, theo phan cap quan 11 dm fly 
ban than dan tinh va huang dan cfia So• NOi vu tinh; 

c. Giup Uy ban nhan dan huyen thyc hien viec tuyan dung, quan 19 cong chile 
xa, thi tan; there hien the do, chinh sach doi voi can b0, cling chirc xa, thi tan va 
nh&ng ngtrai hoat do, ng Ichong chuyen tech a xa, thi trAn theo quy dinh. 

8. Ve cai each hanh chinh, cai each the do cong vu, cling ch6c: 
a. Trinh Uy ban than dan huyen trien khai, don doe, kiem tra cac co quan 

chuyen man cling cap va Uy ban nhan clan xa, thi trAn thgc hien ding tac cai each 
hanh chinh, cai each the do, cong vu, cong chic a dia phgcmg; 

b. Trinh Uy ban nhan clan huyen cac bien phap day manh cai each hanh chinh, 
day math cai each che do ding vu, cling chi:re ten dia ban huyen; 

c. Thu° hien cong tac tong hyp, bao cao v'a cai each hanh chinh, cai each the 
do cong vu, cong chile a dia phuong theo quy dinh. 
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9. Gulp Uy ban nhan dan huyen thgc hien quan ly nha mon ve t6 chin va 
hoat do, ng eta hei,,quy xa 	quy tir thin tren dia ban theo quy dinh eta phap 
luat va theo ay quyen cua Chti tich Uy ban nhan clan tinh. 

10. Ve cong the van thu, tau tr&: 
a. Huang dan, kiam tra viec thuc hien can the de, quy dinh ve van thu, luu tra 

eta NM nu& va cua tinh del ved can ca quan, to chirc a cap huyen va cap xa theo 
quy dinh eta phap luat; 

b. Thgc hien cong tan ban cao, thong ke ve van tint, km frit theo quy dinh cua 
phap luat. 

11. V8 cong tan thi dua, khen thuf:!mg: 
a. Tham muu, de xuat vai Uy ban nhan dan huyen to chin cac phong trao thi 

dua va trien khai thun hien chinh sach khen thuOng cua Bang va Nha mac tren dia 
ban huyen; lam nhiem vu thuong true eta HQi d6ng Thi dua - Then thuong cua 
huyen; 

b. Huang S. Earn tra, don dee viec thue hien ke hoach, not dung thi dua, 
khen thuang tren dia ban huyen; xay dung, quan ly va sir dung Quy thi dua, khen 
thuong theo quy dinh eta phap luat. 

12. Ve cong tan ton gido: 
a. Giiip Uy ban than dan huyen chi dao, huong dan, kiem tra va to chin thge 

hien cac chu tnrcmg eta Dang, chinh sach, phap luat eta Nha nuon ye ton giao va 
cong tan ton giao tren dia ban; 

b. Chit tri, phoi hop voi cac ca quan chuyen mon cling cap de thgc hien nhiem 
vu quan ly nha nuac ve ton giao tren dia ban theo phan cap eta Uy ban than clan 
tinh va theo quy dinh eta phap luat; 

c. Tham muu, gidp Uy ban than clan huyen giai quyet nhang van de cu the ye 
ton giao theo quy dinh cua phap luat va theo huong dan cila Sa NQi vu tinh. 

13. Ve cling tan thanh nien: 
a. TO chin trien khai thgc hien cac van ban quy pham phap luat, chien lugc, 

chuang trinh, ke hoach phat trien thanh nien va ding tan thanh nien; 
b. Huang dan, myth truyen, ph6 hien, gido due phap luat ye thank nienva 

cong tan thanh nien theo quy dinh; giai quyet nhang van a lien quan den thanh 
nien, cong tac thanh nien theo quy dinh va theo phan cap; 

c. Chit tri, phi hop yeti cac ca quan 	quan va cac to chile khan cua thanh 
nien trong viec thgc hien hoac de nghi cap c6 thAm quyen thgc hien ca che, chinh 
sach dai vai thanh nien va deg tan thanh nien theo quy dinh. 

14. Trinh Uy ban nhan clan huyen ban hanh cac van ban huong dan ve cong 
tan not vu tren dia ban; hudng dan chuyen mon, nghiep vg ve cong tan nOi vu doi 
vei cac ca quan, dan vi true thuQe UBND huyen va Uy ban nhan dan cac xa, thi 

5 



15. Thgc hien viec kiem tra, giai quyet cac Ichieu nai, xir ly theo tham quyen 
hoac bao cao cap c6 tham quyen xir 19 cac vi pham ve cong tac not vu trong dia 
ban huyen theo quy dinh. Th9c hien cong tac phOng, ch6ng tham nhung, thtre hanh 
tiet kiem, chong Lang phi theo quy dinh cua phap luat va phan cong cua Uy 
ban nhan dan huyen. 

16. Th9c hien cong tac thong ke, th6ng tin, bac cao Chit tich Uy ban than dan 
huyen va Giam doe Se Nei vu tinh ve tinh hinh, ket qua trien khai cong tac not vu 
tren dia ban. 

17. TO chirc trien khai, img dung tien be khoa hoc, cong nghe; xay dtmg he 
thong thong tin, km frit phuc v9 cong tac quan 19 nha ntrec ve c6ng tac not v9 ten 
dia. ban. 

18. Quan 19 vi tri viec lam, bien the cong chit°, ca cau ngach cong °hire trong 
ca quan PhOng NOi vu huyen theo quy dinh cita phap luat. 

19. Quan 19 va chiu tech nhiem ve tai chinh, tai san cua PhOng Nei vu huyen 
theo quy dinh cua phap luat va theo phan cong cua Uy ban than clan huyen. 

20. Gil:1p Uy ban nhan dan huyen quy dinh et' the chirc nang, nhiem vu, quyen 
hart cua Uy ban nhan dan xa, thi tran ve ding tac not vu va cac finh we cong tac 
khac throe giao ten ca sa quy dinh cua phap luat va huong dan Gila So NOi vv 
tinh. 

21. Thtrc hien cac nhiem vu khac theo phan cong elm lily ban nhan dan huyen 
hoac theo quy dinh cua phap luat. 

Dieu 3. Cu can to chat va bien the cfia Phong Nei vg huyen 
1. PhOng Nei vu huyen cc!) Tnreng phang, Ichong qua 03 Pho Tnreng ph6ng 

va cac ding chirc thtrc hien cong tac chuyen mon, nghiep v9: 
a) Throng ph6ng PhOng Nei vu huyen chiu tech nhiem trtrocuy ban nhan 

dan huyen, Chit tich Uy ban than dan huyen va tnrot phap luat ve viec th9c hien 
chirc nang, nhiem vu, quyen han duge giao va toan be hoat deng cua Phong N'ei vu 
huyen; 

b) Pho Tnrong phong Phong Nei vu huyen gtup Tnrang ph6ng phu trach va 
theo doi met s6 mat cong tac; chiu trach nhiem truck Trueng ph6ng va truac phap 
luat ve nhiem vu dirge phan cong. Khi Tnrang phong yang mat met Pho Throng 
phOng dirge Tnreng phOng uy nhiem dieu hanh cac hoat deng cua PhOng; 

c) Viec be nhiem, be nhiem lai, dieu deng, biet phai, danh gia, khen thuong, 
k9 luat, mien nhiem, cho tir chile va thtxc hien che de, chinh sach khac doi yeti 
Throng phOng, Ph6 Trueng phong Ph6ng Nei vu huyen do Chit tich Uy ban than 
dan huyen quyet dinh theo quy dinh. 

2. Bien che: 
a) Bien the cong chirc cua Phong Nei vu huyen do Chit tich Uy ban than dan 

huyen quyet dinh trong tong bien che cong chirc cua huyen de dirge cap c6 tham 
quyen phe duyet; 
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TM. "OY BAN NHAN DAN 
CHIJ TfCH 

b) Viec bó tri cong tac doi vbi cong chirc cua Ph6ng NOi vu huyen phai can 
cir vao vi tri viec lam, tieu chuan ngach cong chile va pham chdt, trinh do, 'fang Igc 
caa cong chirc. 

Dieu 4. Hieu lye thi hanh 
Quyet dinh nay c6 hieu hre thi hanh sau 07 ngay ke ter ngay Icy va thay the 

Quyet dinh so 01/2012/QD-UBND ngly 22 thang 02 nam 2012 cila Uy ban nhan 
dan huyen ve viec quy dinh chirc nang, nhiem va, quyen han va ca cAu to chirc cua 
Phong NOi vu. 

Di:du 5. TO chat thug hien 
Chanh Van ph6ng HOi dOng than dan va Uy ban nhan dan huyen, Truang 

phang NOi vu huyen, Thit traeing cac ca quan, don vi c6 lien quan va Chtl tich Uy 
ban than dan cac xa, thi trdn chiu trach nhiem thi hanh Quyet dinh nay./. a 

Nal nhtin: 
- Ninr Dieu 5; 
- fly ban nhan dan tinh; 
- Set N§i vu tinh; 
- SO.  Tu phap tinh (Phong VBQPPL); 
- Trung tam Cong ban tinh; 
- Ban Thuong vp Huyn lay; 
- Thubng trip HDND huy4n; 
- Cho tjch, cac PCT UBND huy4n; 
- Ltru: VT. 

t Nguyen Dai Vui 
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